
Payment process 
 

Grant offer letter & contract of 
conditions received from 
Community Grants team 

 

Sign & return copy of contract 
to Community Grants team.  

Did offer specify invoices 
required for payment  

Yes No 

Grants team 
organise inspection 

by SDC Officer Were bank details provided during 
the application process? 

Payment request entered onto 
Council payment system 

No Yes 
Send in copy bank 
statement showing 

bank account 
number, sort code 
and account name 

Yes 

Has all requested 
documentation 
been provided? 

10 – 14   working days 

Payment received in bank account 

No 

Does work require inspection? 

Yes 

Work must be completed. Send copy 
invoices showing total project costs (as 

stated in application form) to Grants team 

End 

No 

Send copies of all 
requested documents 
to grants team 


